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HHOJOXEHHUE
0 3alUTE MePCOHATBHBIX JAHHBIX PA0OTHHKOB

1. O01mme moJ10:KeHUs

1.1. Hacrosimee Ilonoxxenue o 3amuTe nepcoHaNbHBIX TaHHBIX PAOOTHUKOB YCTaHABIMBAET MOPSI0K
MOJTydeHUSs, yueTa, 00padOTKH, HAKOIUICHHUS U XpaHEHHUs JOKYMEHTOB, COJEPIKAIINX CBEICHUS,
OTHECEHHBIC K IMePCOHATBHBIM JAHHBIM PAa0OTHHUKOB JIOIIKOJIBHOTO 00pa30BaTEILHOTO YIPEKACHHUS.
PaGoTHUKaMu cYMTAIOTCS KA, pa0OTAIOIIUE B IETCKOM CaJly 10 TPYIOBOMY JOTOBOPY.

1.2. Lenpro Hactosmero IlomoskeHus sIBIsSeTCS UCITOIHEHNE 3aKOHOAaTelIbcTBa PD B 00/1acTH 3aIIKUTHI
MIePCOHAJIbHBIX JTAHHBIX.

1.3. Hacrosiiee IlonoxkeHnue o 3amure NEPCOHANBHBIX IAHHBIX MOJNUChIBaeTCs pykoBoautenem 10OV,
1 Bce paOOTHHUKH JOJKHBI OBITh MTUCHMEHHO 1101 POCITHCH O3HAKOMJICHBI C HUM.

2. IlonsiTHEN COCTAB NMEPCOHATBbHBIX TAHHBIX

2.1. ITox mepcoHaIbHBIMU JAHHBIMU PAOOTHHUKOB MTOHUMAETCS WH(OpMALINS, HEO0X0ruMast
paboToIaTeINIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU U KAacaroIIasicsi KOHKPETHOTO pabOTHHKA, a TAaKKe
cBeieHUs O aKTax, COOBITHIX U OOCTOSTENIHCTBAX KU3HU PAOOTHHKA, TO3BOJISIOIINE
UICHTH()HUIIMPOBATH €T0 TUIHOCTD.

2.2. CocraB nepcoHAIbHBIX JaHHBIX paOOTHUKA:

- aHKeTa;

- aBTOOHMOTpadus;

- o0pa3zoBaHue;

- CBEJICHHS O TPYZIOBOM M OOIIIEM CTakKe;

- CBEJICHHS O MPEABITYIIEM MECTE PAOOTHI;

- CBEJICHHS O COCTaBE CEMbH,

- TaCMOpTHBIC JaHHBIE;

- CBEJICHHS O BOUHCKOM YYETE;

- CBEJICHHS O 3apa0OTHOM IJIaTe COTPYIHUKA;

- CBEJICHHS O COIMAIBHBIX JIBIOTaX;

- CIIELMAIIBHOCTB;

- 3aHUMaeMas JIOJDKHOCTh;

- pa3Mep 3apabOTHOM IJIATHI,

- HQJIUYHUE CyIUMOCTEN;

- aJpec MecTa JKUTEIbCTBA;

- JIOMalIHui TenedoH;

- cojeprKaHue TPYJO0BOTO JOTOBOPA;

- cojeprKaHue JeKapaluu, 0/1aBaéMoi B HAJIOTOBYIO MHCTIEKIINIO;

- TOJUTMHHUKHU W KOIIUU MTPUKA30B 10 TUIYHOMY COCTARBY;

- JUYHBIC Jiea ¥ TPYIOBbIE KHIKKH COTPYIHHUKOB;

- OCHOBAaHHS K MPHUKa3aM M0 JINYHOMY COCTaBY;

- Jiena, CoJeprKaIire MaTepHalbl 1O MOBHIIICHNUIO KBATH(PHUKAIIUHN U MTEPETIOATOTOBKE COTPYAHUKOB, HX
aTTECTAIIMHU U CITYKEOHBIX PacClIeIOBAHUSAX;

- KOIIUU JOKYMEHTOB 00 00pa30BaHuu;

- pe3yNbTaThl MEIUIIMTHCKOTO 00CIIEIOBaHUS HA IPEIMET TOJHOCTH K OCYIIIECTBICHHUIO TPYTOBBIX
0053aHHOCTEH;

- (poTorpaduu u nHBIE CBEICHUS, OTHOCSIIUECS K IEPCOHAIbHBIM TaHHBIM PaOOTHHUKA;

- PEKOMEH/IalliH1, XapaKTEPUCTUKH U T.II.



2.3. Yka3aHHbIE B 11.2.2. CBEICHUS SABIAIOTCS KOH(PUICHIIMATHHBIME U HE MOJUIeKAT pa3TialieHHIO
MHa4e KaK 110 OCHOBAHHUSAM, IIPEyCMOTPEHHBIM 3aKOHOIaTEIbCTBOM PD.

3. Ob6si3anHOCTHPAbOTOAATEIS

3.1. B nensx ucnoiHeHus: TpeOoBaHMi 3akoHOo1aTebcTBa PO npu 06paboTke nepcoHaIbHBIX JaHHBIX,
BCE PAOOTHHKH JIETCKOTO CaJia JOJKHBI UCTIONHATh YCTAHOBICHHBIN MOPSIOK:

3.1.1. PabGota c mepcoHaaIbHBIMU JAaHHBIMH PAOOTHUKOB J0JKHA HE HAPYIIATh TPeOOBAaHUIN
3aKOHOAATENhCTBA PD M TOKATBHBIX HOPMATUBHBIX aKTOB OPTaHU3AINH, U TOJIKHA ObITH
HEMOCPEJCTBEHHO CBSI3aHA C OCYIIECTBICHHUEM UMH CBOUX TPYIAOBBIX ()YHKIIHIA.

3.1.2. [Ipu cbope u 006paboTKe MEPCOHATBHBIX JaHHBIX PaOOTHHUKA pabOTOIATEh JOIKEH
pykoBojacTtBoBaThcsi Koncturymueit PO, TpynoBeiM kogekcom PO u uHbIME (eepaTbHBIMU 3aKOHAMH.
3.1.3. IlepconanbHbie JaHHBIC PAOOTHUKOB JIOJDKHBI OBITH TIOMYYEHBI TOJLKO HEMOCPEACTBEHHO Y HETO.
Ecnu s 06paboTku ero JaHHBIX WM UX TOJYYeHHS MPUBJIEKAIOTCSA TPEThU JIHIIA, TO PaOOTHHUK
JOJDKEH JaTh MpeABapUTeIbHOE MTUChbMEHHOE coracue Ha 3T0. OTHOBpPEMEHHO paOOTHUK JOJIKEH OBbITh
yYBEAOMJIEH O 1IeJIAX cOopa nH(OpMALIUY, UCTOYHUKAX €€ IOJyYeHHs, a TAK)KE O MOCIEACTBUAX 0TKa3a
OT IPEAOCTABIICHHSI MIMCBMEHHOTO COTJIacus Ha cOOp MH(OpPMAIIHH. .

3.1.4. IlepconanpHble JaHHBIE PAOOTHHUKA O €T0 MOJUTHUECKUX, PETUTHO3HBIX U UHBIX YOCKICHUSX,
YaCTHOM JKU3HHU, a TAKXKE YWICHCTBE B OOIECTBEHHBIX U MPOQPCOIO3HBIX OPTaHU3ALUAX HE MOIekKAT
cOopy KOMIIaHHUEH, €CITH HHOE HE MPETyCMOTPEHO 3aKOHOAATEIHCTBOM.

3.1.5. 3amuTa nepcoHanbHBIX TaHHBIX PA0OTHHKA JOJHKHA 00€CIIeYMBATHCS TOJHOCTHIO 32 CUET
paboTtonatens.

3.1.6. PykoBogurtens JIOY npu npueme Ha paboTy, a TAKKE MPH JIFOOBIX U3MEHEHUSIX MPaBUI PAOOTHI C
MIePCOHATBHBIMU JTAHHBIMH, 00s13aH TMCHbMEHHOTO 3HAKOMHUTh C HUIMH BCEX Pa0OTHUKOB JIETCKOTO Caja.
3.1.7. Anmunuctpanus IOY He uMeeT npaBo NpUHYKIaTh pAOOTHUKOB K OTKA3y OT CBOMX IIPaB Ha
3aIUTy IEPCOHATBHBIX JTAHHBIX.

4. O0s13aHHOCTHPAOOTHUKA

PaGoTHuK 00s3aH:

4.1. Tlepenath paboOTOATEIIO BCE TEPCOHATBHBIC JAHHBIC, YKa3aHHBIC B COOTBETCTBYIONTUX
JOKYMEHTAaX.

4.2. B ycTaHOBIIEHHBIH MpaBUIAMU CPOK COOOIIATh pabOTOIATENI0 00 M3MEHEHHH CBOMX MEPCOHATBHBIX
JIAHHBIX.

S. IIpaBa paGoTHuKa

PaGoTHuK nMeeT mpaBo:

5.1. Ha mpocMoTp mepcoHanbHOM HHPOPMALIMH, UMEIOIIEHCs y paboToaaTes.

5.2. Ha cB0oOoaHBIH OeclIaTHBIN U HEOTPAHUYECHHBIHN TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, B TOM
qrclie IPaBo Ha MOTYYCHHE MOATBEPKAAIONINX TOKYMEHTOB B BUIE CIIPABOK, KOTIHA UM B BU/I€ HHOTO
JPyToro OPHUIHATIEHOTO TOKYMEHTA.

5.3. Ha moctyn Kk MEIUITMHCKUM JaHHBIM C TIOMOIIIBIO METUITMHCKOTO CTICIIHAINCTA 10 CBOEMY BBIOODY.
5.4. TpeGoBaTh BHECTH U3MEHEHHSI HITU YIAIUThH IEPCOHATBHYIO HH(POPMAIIUIO, TTOTYUYEHHYIO
paboToaTenieM B HapyIICHHE HACTOSIUX MpaBuil. I3MeHEeHHsI BHOCSATCS HA OCHOBAaHHUH MMHCbMEHHOTO
3asiBJIeHUs paOOTHHKA.

5.5. [TotpeboBath OT paboTomaTeNsI U3BECTUTH BCEX JIMII, PaHee MOTyYUBIINX 10 BUHE paboToIaTeNs
HEMOJIHBIC UM HEBEPHBIC MEPCOHANBHBIE TaHHBIE O pA0OOTHHUKE.

5.6. O6xanmoBaTh B CyZICOHOM MOPSAKE JTHOO0BIE HETPABOMEPHBIC IEHCTBHS WM Oe31eiCTBIE
paboTtomaTens mpu 00padOTKE U 3alIUTE IEPCOHATBHBIX TaHHBIX pa0OTHHKA.



6. Coop, 00paboTKan XpaHeHHENePCOHAIbHBIXIAHHBIX

6.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKA - 3TO MOJIyuYeHHE HH(POPMALIUU U3 PA3ITHUYHBIX
HMCTOYHHKOB, €€ XpaHeHne, 00paboTKa, a TaKxke JII000e APYroe UCIOIb30BaHHE.

6.2. [lepcoHanbHble JaHHbIE TPEOCTABIAIOTCA CAMUM PAOOTHUKOM ITyTEM 3aIIOJHEHUS aHKEThI
ycTaHOBIIEHHOH (opmbl. PaboTonaTens 00s13aH MpH UX MOTYYSHUN IPOBEPUTH 3asiBIICHHBIC TaHHBIC
MPEIbSIBICHHBIM MTOATBEPKAAIONIUM TJOKYMEHTAM.

6.2.1. AHKeTa COIep’KUT BOIPOCHI O IIEPCOHAIBHBIX JaHHBIX paOOTHHKA.

6.2.2. Ankera 1oJDKHA OBITH 3aNI0JTHEHA pAOOTHUKOM JINYHO. Bee Tomst aHKeThI JJOHKHBI OBITh
3aIl0JIHEHBI, a IPU OTCYTCTBUH WH(GOPMAIMK B COOTBETCTBYIOIICH MOJIE TOJKEH CTABUTHCS IPOUEPK.
CoxpaleHus Ipu 3al0JHEHUHU AHKEThI He IOIYCKAIOTCs, TAaKXKe KaK U UCIPaBJICHUS U 3auepKuBaHus. B
3TOM ciiyyae pabOTHUK 00513aH 3alI0JHUTh aHKETY 3aHOBO.

6.2.3. Ankera paOOTHHKA XPAaHUTCS B JINYHOM JIeJIe Y OTBETCTBEHHOTO JIMIIa Pa0OTOIATENsI BMECTE C
IIPEJOCTaBIEHHBIMU IOKYMEHTAMHU.

6.2.4. JInuHoe €10 pabOTHHUKA BCTYIJICHUS TPYIOBOIO JOIOBOpa B CUILY.

6.2.5. JInyHoe A€o XpaHUTCA B MANKAX «IEJI0» YCTAaHOBJIECHHOIO 00pa3lia, Ha KOTOPOH YKa3bIBalOTCSI
Homep aena u @.1.0O. paboTHuka.

6.2.6. JInuHOE ne10 BKIFOYACT JIBE BETHBIC (poTorpaduu padboTHHKA 3 Ha 4 CM.

6.2.7. Bce 1OKyMEHTBI JIMYHOTO JIea XPaHATCs CTPOro B XPOHOJIIOTHYECKOM MOPSIKE, C IPOCTABICHUEM
JaThl UX TOJIYYEHHS], & TAK)KE HyMepaIiH.

6.2.8. JInuHoe /€110 NocIe NpeKpalieHus TpPYA0BOro JOroBOpa ¢ COTPYIHUKOM NEPEAAETCs B ApXUB, U
XPaHUTCS YCTAaHOBJIEHHBIE 3aKOHOIATEIBCTBOM CPOKH.

7. llepenayanepcoHATbHBIX TAHHBIX

7.1. Ilpu ocyIIecTBICHUH Mepelaud IePCOHANBHBIX JJaHHBIX PAOOTHUKOB TPETHHUM JIMIIaM pabOoTOaTEe b
00s13aH:

- HE CO00IIaTh MePCOHABHBIC TAHHBIC 0€3 TOJYYEHHOTO MUCHEMEHHOTO COTJIACHs PaOOTHHKA, KpOME
Clly4aeB, KOT/1a Takue 00s3aHHOCTH YCTaHOBIIEHBI 3aKOHOJATENIECTBOM;

- He TiepeIaBaTh NepCOHANIbHBIE TaHHbIe PAaOOTHHUKA /TSl NCTIOIH30BAaHUS B KOMMEPUYECKUX LIETISX;

- TpeOOBaTh OT TPETHUX JIUI] COOTIOACHUS MTPaBUJI pabOTHI C MEPCOHATBHBIMU JaHHBIMU, a TAK)Ke
HpeI[OCTaBJ'IeHI/IH IINCBMCHHOI'O HOI[TBep}KIleHI/IH HNCITOJIBb30BaHUA HepCOHaJ'II)HBIX JAaHHBIX B HOpf[)IKe,
MPEeyCMOTPEHHBIX HACTOSIIIUM TMOJI0KEHHUEM O 3alllUTe MePCOHANBHBIX JaHHBIX;

- 1aBaTb I[OCTyrI K HepCOHaHI)HI)IM JaHHBIM TOJIBKO JIHUIlaM, UMCIOLIINUM COOTBCTCTBYI-OHII/Iﬁ )IOHYCK 58
I/ICHOJ'IBSYIOHII/IX UX TOJBKO HJIS1 BBITIOJTHCHUSA KOHerTHBIX HOHHOMOquI;

- He ucTpeboBaTh HHPOPMALIMIO O COCTOSTHUH 370POBbsI pAOOTHHUKA, 32 UCKITIOYEHHEM JaHHBIX, KOTOpbIE
MOTYT MOBJHATH HAa UCTIOTHEHUE PAOOTHUKOM CBOHX TPYAOBBIX 00SI3aHHOCTEH.

8. locTynk nepcoHaJIbHBIM JAHHBIM COTPYAHUKA
8.1. BuyTpenHuii goctyn (Mcnoib30BaHrue HHGOPMAITUU paOOTHUKAMHU JOLITKOIBHOTO YUPEIKICHHUS).
[TpaBo mocTtyma kK mepCcOHaTBHBIM JaHHBIM PaOOTHUKA UMEIOT:
- pyxoBoauteins JJOVY;
- CTapIIuii BOCIIUTATEb;
- cTapIas MejacecTpa
- COTPYIAHHUKH OyXTaJITEepHH, B TIpeieiax CBOCH KOMITETCHIINY;
- caM pabOTHHK.
8.2. Buemrnuit noctyn (rocyaapcTBeHHBIE CTPYKTYPHI).
[lepconanbHble NaHHbIE PAOOTHUKOB MOTYT IIPEIOCTABISATHCS TOIBKO IO 3alPOCY KOMIIETEHTHBIX
OpPraHoOB, UMEIOIINX COOTBETCTBYIOIINE TTOTHOMOYHMS:
- (penepanpHas HaOTOBAs CITYXK0a;
- IPaBOOXPAHUTENbHBIE OPTaHbl;



- OpraHbl CTATHCTUKH;
- OIOpPO KPEIUTHBIX UCTOPUIL;
- BOGHKOMATBHI;
- Oprasbl COLIMAILHOTO CTPaXOBaHUS;
- ICHCUOHHBIE (POH/IBI;
- MO/IPa3/ICICHUS] MYHHUIIUITAILHBIX OPTAHOB YIIPABJICHHSI.
8.3. Jlpyrue opranuzaiuu (TpeThbH JUIIA).
Caenenus 0 pabOTHUKE IPEOCTABIISIOTCS TPETHUM JIUIIAaM Ha OCHOBAHUW TUCHbMEHHOTO 3asIBIICHUS
camoro paboTHHUKA.
8.4. PoacTBEHHUKY U WICHBI CEMEN.
[lepconanbHble naHHbIe pAOOTHUKA IPEIOCTABISAIOTCA POJCTBEHHUKAM WIIM WIEHAM €r0 CEMbH TOJIBKO
C MUCHbMEHHOTO Pa3pelIeHus paOOTHUKA.

9. 3a1UTa MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

9.1. B pamkax peanu3ainuu MyHKTOB HacTosiero [lonoxenus o 3anmTe nepcoHaIbHbIX JaHHBIX
pa6OTHI/IKOB, PYKOBOJUTCIIb KOMIIAHWHW U3JACT IMPHUKA3 O HA3HAYCHUU JIMlld, OTBETCTBCHHOTI'O 3a
coOJIr0ICHHE TIOPsiIKa PabOoThI ¢ IEPCOHAIBHBIMU JaHHBIMUA PA0OTHUKOB, HA KOTOPOM JIEXKAT BCE
00513aHHOCTH 10 00ECTICYCHUI0 KOH(DHUICHIIMAIBHOCTH TIOJIYYCHHBIX IaHHBIX, @ TAK)KE OpPraHU3aluu
paboThI C HUMH.

9.2. [lepenaua nHGOPMAIUK O MEPCOHATBHBIX TAHHBIX IPOUCXOIMUT TOJIBKO B TUCBMEHHOM BUJIC.
3arnpoc T0JKeH ObITh CIIeNIaH B MUCbMEHHOM BHJIE C YKa3aHHUEM BCEX PEKBU3UTOB JIMIIA,
3anpammBaroniero naopmanuo. OTBET AODKEH ObITh cienad Ha pupmeHHoM Osianke IOV u
OTIIPABJICH JTUOO KYphEePCKOM CITy:KOOM, JTHOO 3aKa3HBIM ITHUCHMOM.

9.3. Bce nony4eHHbIC IEPCOHAIBHBIC TAHHBIC TOJDKHBI XPaHUTHCS B MECTE, HCKITIOYAFOIIEM
HCCAHKIIUOHUPOBAHHBIX AOCTYII TPECTHUX JIUII..

9.4. DneKkTpoHHbIE HOCUTENH UH(OPMALIUU, JOHKHBI ObITh 3aIIUIIEHBI KpUTOrpauuecKkuMu
Cpe/ICTBaMU 3aIlUThl UHPOPMAIIUH. .

10. OTBeTCcTBEHHOCTH 32 pa3rJianeHue HH(POPMALMHU, CBA3AHHOI ¢ MEPCOHAIbHBIMU JAHHBIMHU
padoTHHMKA

10.1. JInua, npu3HaHHbIE BUHOBHBIMHU B HAPYILIEHUH MOJ0KEHUN HacTosuero [lonoxenus o 3ammure
MNEPCOHANIBHBIX JAHHBIX pa60THI/IKOM IMPUBJICKAIOTCA K I[I/ICIII/IHJ'II/IHapHOI\/JI, aﬂMHHHCTpaTHBHOﬁ,
rpa’XIaHCKO-IIPaBOBYIO U YFOJIOBHOI;'I OTBCTCTBCHHOCTH, B MOPAAKE MPEAYCMOTPCHHOM
3aK0HO1aTenbCTBOM P® 1 J0KanbHBIMM HOPMAaTUBHBIMU aKTaMH.



